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Special Services: 
 
The firm may be asked to serve as advisor on lease and bond issues. 
 
Working Paper Retention and Access to Working Papers: 
All working papers and reports must be retained at the accountant’s expense, for a minimum of five (5) 
years, unless the firm is notified in writing by the City of Red Bud of the need to extend the retention 
period. The accountant may be required to make working papers available, upon request to the 
following parties or their designee: 
 
• The City of Red Bud, Illinois 
• The U.S. Government Accountability Office  
• The Illinois Auditor General 
• Auditors of entities of which the City is a sub-recipient of grant funds 
• Officials of federal or state departments that provide financial assistance to the City of Red Bud 
 
In addition, the firm shall respond to the reasonable inquiries of successor accountants and allow 
successor accountants to review working papers relating to matters of continuing accounting 
significance. 
 
Submittals should present the firm’s qualifications and understanding of the project and respond to the 
information requests listed herein. Emphasis should be place on completeness of services offered and 
clarity of content. Firms who participate in this RFQ process are referred to as “Respondents” within 
this RFQ. 
 
To facilitate the evaluation process, the following format and information will include: 
A. Description of Firm 
 1. Name and business location 
 2. Length of time in business 
 3. Name of principals, their disciplines and Illinois registration 
 4. Professional services provided by the firm 
 5. Amount of insurance coverage the firm has in each of the following categories: 
  i) General Liability 
  ii) Professional Liability 

iii) Worker’s Compensation 
6. Demonstrate the capacity and capability of the firm to perform the work in question, 

including specialized services 
7. Indicate the past record of the performance of the firm with respect to such factors as 

control of cost, quality of work, and ability to meet schedules. 
8. Provide the time frame/schedule the firm will be able to commence work.  

B. Sub-consultants/sub-contractors 
The firm shall enter into no sub-consultant arrangements with any other party to furnish any of 
the services specified herein without the advance written approval of the City. The firm is 
responsible for the services provided whether or not sub-consultants are used. 
 

 



C. Project Team 
List those individuals who will do the work on this project. Provide the following information 
on each team member. 
1. General and professional qualifications 
2. Project experience directly relevant to this project 
3. Indicate current workload and certify that no project team members will be substituted 

without prior approval from the City of Red Bud. 
 
D. Include brief descriptions of projects completed by the firm / project team within the past five 

years that are similar to this project. Description of projects should include: 
1. Name of client, contact person and telephone number 
2. Location of project 
3. Completion date and indicate if the project was completed on schedule. 

 
E. Indicate the specialized experience and technical competence of the firm with respect to leases 

and bond issues, or related work. 
 
F. Cost of Audit Including Hourly Fees for Inquiries / Short Accounting Consultations. 
 

Breakdown of Costs: 
 1 Year Bid 3 Year Bid 5 Year Bid 

1st Year    
2nd Year ---   
3rd Year ---   
4th Year --- ---  
5th Year --- ---  
Hourly Fees for Inquiries / Consultations:    
Standard Billing Rate:    
 

EVALUATION CRITERIA 
A selection committee will review proposals. Evaluation criteria will be based on the following: 
 
A. Demonstration of firm’s overall ability to perform the requested services 
 
B. Staff experience 
 
C. Managerial capabilities: 

1. Present and anticipated workload 
2. Firm’s approach to project 
 

D. Demonstrated knowledge of local conditions 
 
E. Cost of Audit Including Hourly Fee for Inquiries / Short Accounting Consultation 
 
If the City of Red Bud decides to pursue the project, new proposals may be solicited. Consideration 
will be afforded to the Respondents selected for this assessment. 
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